                       Demand Survey under Housing For All (HFA) in Statutory Towns

Guidelines to raise claims 
1. Urban Local Bodies conducting the survey are liable to raise the following claims as per the format provided along with  honorarium of the Nodal Officer, Additional Nodal Officer, Supervisor & Enumerator  for the Demand Survey works for the Urban Local Bodies : 	
· One Time Financial Support will be released to the ULB for Training or other incidental expenses : 
              a) For Kolkata Municipal Corporation : Rs 60,000/- lumpsum
              b) For Municipal Corporation other than KMC : Rs. 40,000/- lumpsum
               c) For ULBs other than Municipal Corporation : Rs. 20,000/-lumpsum
· Enumerators will get Rs. 15/- per Household enumerated by them. Fund will be released on Actual Household Survey forms enumerated by the Enumerators.
· Each Supervisor should supervise at least 10% sample checking through field visit of filled-in enumerated survey forms. Enumerator & Supervisor Ratio should be: 10: 1, ie, for ten enumerators, one Supervisor to be engaged. Each Supervisor will get Rs. 3500/- as fixed amount for checking of enumerated survey forms in the ratio of 1:10 ie, 1 form per 10 forms enumerated 
· Honorarium of One ULB level Nodal Officer : Rs. 4000/-
·  Honorarium of Additional Nodal Officer (Maximum 2)  : Rs. 2000/- per Additional Nodal Officer
· Data Entry Cost : Rs. 6/- per Household Survey Form
Costs of Honorarium, Remuneration, Data Entry , One time Financial Support towards Training and other incidental expenses will be borne by SUDA on the basis of Actual Households captured under Demand Survey conducted by the ULB. 
2. Claim to be submitted on completion of Demand Survey & Data Entry and Submission of Housing for All Plan of Action Documents (HFAPoA)
3. The attached Claim Form is to be downloaded & filled up ( if required , add more rows). The filled up Claim Form has to be signed and stamped jointly by the Nodal Officer for the survey & the Mayor/ Chairperson / Commissioner/Administrator of the ULB. This completed Claim Form has to be sent to the Director, SUDA immediately, in scanned complete Claim Form  by return email to hfa.wbsuda@gmail.com
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CLAIM FORM

Name of Municipal Corporation/Municipality: …………..........................................................

	1
	Total No. of Semi-Pucca/Katcha/Houseless Households as per SECC-2011
	Nos

	2
	Total No. of Semi-Pucca/Katcha Slum Households as per USHA Survey
	Nos

	3
	Total Number of Semi-Pucca/Katcha/Houseless Households have been covered under the purview of Demand Survey (* Figure must be same for the number of eligible beneficiaries as prepared by the ULB under HFAPOA ) 
	Nos

	4
	Total Number of Additional Nodal Officer engaged for the Demand Survey
	Nos

	5
	Total Number of Superviser(s) engaged for the Demand Survey
	 Nos                

	6
	Total Number of Enumerator(s) engaged for the Demand Survey
	Nos


 

A. CLAIM FOR ENUMERATORS :

	Sl
	Ward No.
	Slum Name/
Non Slum Area Name*
	Name of the Enumerator
	Name of the Superviser
	Period of Survey
	No. of Household Surveyed
	Claim @ Rs. 15/- per Households

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	SUB TOTAL A
	
	



B. CLAIM FOR SUPERVISERS :

	Sl
	Ward No.
	Slum Name/
Non Slum Area Name*
	Name of the Superviser
	Designation
	No. of Household Supervised through field visit (at least 10% of filled-in enumerated survey forms)
	Claim of Rs. 3500/- as fixed amount for  Supervision of at least 10% of filled-in enumerated survey forms 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	SUB TOTAL  B
	





*for Non-slum Area , ULB may specify “Ward Number” instead of “Non-Slum Area Name”
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C.  CLAIM FOR ADDITIONAL NODAL OFFICE (MAXIMUM TWO):

	Sl
	Name of the Additional Nodal Officer
	Designation
	Honorarium of Rs. 2000/- as fixed amount for  Monitoring of the entire Demand Survey Process 

	1
	
	
	

	 2
	
	
	

	
	
	SUB TOTAL  C
	




D.  CLAIM FOR ULB LEVEL NODAL OFFICER:

	Sl
	Name of the Nodal Officer
	Designation
	Honorarium of Rs. 4000/- as fixed amount for  Monitoring of the entire Demand Survey Process 

	1
	
	
	

	
	
	SUB TOTAL  D
	



E.  CLAIM FOR DATA ENTRY

	Sl
	Total Number of  Survey Forms as captured under Demand Survey , for which Data entry have been made 
	Data Entry Cost of @ Rs. 6/- per Household Survey Forms 
	Claim for Data Entry

	1
	
	
	

	
	
	SUB TOTAL  E
	




F.  ONE TIME FINANCIAL SUPPORT FOR TRAINING & OTHER INCIDENTAL EXPENSES

	SUB TOTAL  F
	Rs.



G . TOTAL AMOUNT CLAIMED = Sub total [(A)+(B)+(C)+(D)+(E)+(F)]=Rs……………………………………………………


Total amount claimed in words: Rupees ..................………………………..................................................................................

.......................................................................................................................................................................................................

IMPORTANT : ACCOUNT DETAILS OF MUNICIPAL GENERAL FUND FOR THE ULB, WHERE  FUND TO BE   E-TRANSFERED FROM SUDA  :

	Name of the Bank
	Branch Name
	A/C No.
	IFS Code

	

	
	
	





Nodal Officer Signature with stamp	    Mayor/Chairperson/Administrator Signature with  stamp 
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