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9.1. Process Map 

Completion upto Plinth Level for Building in Municipal Areas

E-DistrictApplicant
Inspector of 

Concerned ULB
Concerned Authority in Municipality (ULB)

Start

Logs into e-District 

Application to Submit 

e-Form & Upload 

Supporting Documents

Notification

Submission

Logs into e-District

Application to 

view /print the 

notice

End

Logs into e-District 

Application to 

print digitally 

signed Certificate 

for completion 

upto plinth level

Logs into e-District 

to resubmit  The 

application with 

revised Supporting 

Documents

Notification

Inspection

Random selection of 

inspector from pool. 

Notification 

Delivery

Notification 

Sent back

Notification 

Rejection
Logs into e-District

for going through the 

application & Supporting 

Documents and  downloading 

checklist for inspection

Conducts Inspection Offline

Logs into e-District to

upload  the inspection 

report and/or enter 

observation

Logs into e-District, 

views observation/

Inspection report, 

enters comments

Logs into e-Districts to certify

with digital signature

Yes

No

Logs into e-District

for verification of 

application & Supporting 

Documents Is it 

Satisfactory?

No

Sent Back?

Enters Reason for Sent 

back/Rejection Yes

Is it satisfactory?

No

Yes

Enters the date and time for 

Joint Inspection.

Also Sending Letter Offline for 

Joint Inspection to concerned 

Department/Authority

High Risk 

Category?

Yes

No

Generation of 

Inspection notice

 

 


