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File No.SUDA-14012(15)/10/2020-NULM SEC{SUDA]J-SUDA §F33 pate: 0. 11 ~oao

From : Addl. Director SUDA
& Addl. Mission Director, SWAYAMSIDDHA
& Ex-officio Joint Secretary, UD&MA Department

To: Chairperson / Administrator/ Executive Officer /Commissioner
ceverrenne o . CoOPporation /Municipality / NAA

Sub : Revised Operational Guideline of City Level Federation and Memorandum of
Association , under "SWAYAMSIDDHA-State Urban Livelihood Mission” - regarding

Sir,
You are aware that formation of City Level Federation (CLF), under "SWAYAMSIDDHA-

State Urban Livelihood Mission ( WBSULM ) " is a major task for building federation

Structure under Social Mobilization and Institution Development ( SM&ID ) component.

Over the Period Certain Amendments have been made to these guidelines . After
incorporating these guidelines , made so far , the consolidated revised Guidelines are
being issued for ease of use by all stakeholders . Revised Guidelines also been uploaded on

the website of SUDA- http //wbsuda.org for further reference .

Addl.
& Addl. Mission Director,
& Ex-officio Joint Secretary,

AYAMSIDDHA
&MA Department

VESTE2 J0¢ L80W / @ qbA, TS 19¢Y ¢roo

Tel : 2358 6403/5767, Fax : 2358 5800, E-mail : wbsudadir@gmail.com
Account Section : 2358 6408



File No.SUDA-14012(15)/10/2020-NULM SEC(SUDA)-SUDA -5 722 1(%)

rzmh : fo,\\,)ow

No: Date :
Copy to :-

i) PS to Hon’ble MIC to MA & UD Deptt. for kind perusal of MIC
ii) Sr. PA to Secretary to MA Deptt. for kind perusal of Secretary
iii)  City Project Officer , CMMU ...cccouvenevcrnsissssencnsee Municipality for information

and necessary action.

Add|. Director SUDA’ .

& Addl. Mission Director, SWAMSIDDHA
& Ex-officio Joint Secretary, U A Department
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OPERATIONAL GUIDELINE of CITY LEVEL
FEDERATION (CLF)

City Level Federation ( CLF )

(Revised Operational Guidelines )
Under
Social Mobilisation
and Institution Development ( SM&ID )

“SWAYAMSIDDHA”

STATE URBAN LIVELIHOOD MISSION
( WBSULM)




OPERATIONAL GUIDELINE OF CITY LEVEL
FEDERATION ( CLF)

Introduction :

The National Urban Livelihoods Mission (NULM) shall rest on the foundation that the
mobilisation of urban poor households to form their own institutions is an important
investment for an effective and sustainable poverty reduction programme. These institutions
of the poor would partner with local self-governments, public service providers, banks,
private sector and other mainstream institutions to facilitate delivery of social and economic

services to the poor.

NULM envisages mobilisation of urban poor households into a three tiered structure with
Self-Help Groups (SHGs) at the grass-root level, Area Level Federations (ALFs) at the slum
/ ward level and City-level Federations (CLFs) at the city-level:

Federations of SHGs at the city-levels :

The ALFs will come together to form a City Level Federation (CLF). It is expected
that each city will have at least one CLF. The CLFs should be registered as West
Bengal Societies Registration ACT . All ALFs in a city should be represented at the
CLF. Bigger Cities may have more than 1 CLF based on the size and population.
The CLF is expected to work with ALFs, member SHGs, city administration and

financial institutions to ensure social and economic empowerment of the urban poor.



Federations of SHGs at the Area and City-levels:

Formation of City Level Federation: The CLFs will come together to form a
City Level Federation (CLF). It is expected that each city will have at least one CLF.
All ALFs in a city should be represented at the CLF. Bigger Cities may have more
than 1 CLF based on the size and population ( Priorior permission of SMMU ) .
Municipal Corporations may form Borough wise City Level Federations . The CLF
is expected to work with ALFs, member SHGs, city administration and financial
institutions to ensure social and economic empowerment of the urban poor. ALF will

need to be duly registered under West Bengal Societies Registration Act, 1961. CLF shall

make their own bye-laws.

1. Membership of CLF :

X CLF is the formal association of all ALFs with a specific name speeded over
in the City with all ward nos. under Municipal Corporation / Municipality in the

district



R/

> This association is based on common goals and objectives. CLF will consist

of two representatives, duly nominated by ALF .

<> There shall be a Governing Body Governing Body shall be formed with one
of the two ALF representatives in the General Council (ALF will nominate the

Representative )

<> The office-bearers of Governing Body shall comprise of Chairperson, Vice-
Chairperson, Secretary, Treasurer, Livelihood Volunteer, Social Security Volunteer,
Financial Inclusion Volunteer & other members.

<> The office bearers and other members of Governing Body will be elected bi-
annually at the AGM, who shall each be elected by members of the Governing Body
of CLF.

ALF, as referred to earlier is a formal association of women members of minimum 10 SHGs
covering a ward or slum or such other geographical unit. ALF consists of two members
(nominated representatives) from each SHG. ALF shall one Chairperson, one vice-
Chairperson, one Secretary and one Treasurer. ALF will need to be duly registered under

West Bengal Societies Registration Act, 1961.

SHGs, as mentioned earlier are groups of 10-20 women or men who come together to
improve living conditions through group savings and loans. Under NULM, members of
SHGs are usually the urban poor but non-poor can be included in SHGs where strong
affinity or special reasons exist. Normally, women SHGs will be formed but formation of
male SHGs of handicapped persons is also permissible under NULM. SHGs need not be a
registered body.

2. Contributions:

a. At the time of admission, each ALF shall pay an admission fee of Rs. 50.00
(rupees fifty) only



a. In addition, each member ALF shall pay a subscription fee of Rs. 100.00
(Rupees twenty) only per year.

b. If a member ALF does not pay the yearly subscription fee on the decided
date, it will be fined Rs.2.00 (Rs. two) only per month on the defaulted

amount

Register of Members:

CLF shall maintain a Register of member ALFs containing members’ name,
address & date of admission. The Register will be kept open for inspection of all
the members of concerned CLF. All entries required to be made therein shall be

entered within a period of 15 days.

Cessation of membership:
A member shall cease to be a member of CLF on the following grounds:
a. Non-participation in CLF meetings for more than 3 consecutive meeting

b. On her tendering of resignation and acceptance of the same by concerned

SHG/ALF/CLF

Rights and Obligations of Members:

Anyone representing member ALF in CLF has the right:

a. To elect/ be elected in any election of the CLF

b. To submit suggestion for discussion to the Governing Body and sub-
committee on any matter relating to the CLF

c. To inspect the accounts and proceedings of meeting of CLF on appointment
with Chairperson / Secretary of CLF

d. To pay subscription of ALF within the prescribed time.

. Governing Body:

a. As stated earlier, there shall be a Governing Body in the CLF. The Governing
Body will be responsible for conducting day to day functions of CLF. The office-

bearers of Governing Body shall comprise of Chairperson, Vice-Chairperson,



Secretary, Treasurer, Livelihood Volunteer, Social Security Volunteer, Financial
Inclusion Volunteer & other members. The office bearers and other members of
Governing Body will be elected bi-annually at the AGM, who shall each be
elected by members of the Governing Body of CLF.

b. Register shall be maintained for the Governing Body members referred to

above in Para 26.

b. Term of office: Normally the term of office of the Governing Body shall be
two years, unless it is dissolved and/or terminated early for unforeseen
reasons. After election, the old Governing Body will continue to function till
the new body takes over charge which shall under no circumstances be more
than 30 days from the date of election. Any vacancy created in the Governing
Body shall be filled up within 4(four) weeks from the day the vacancy has
been created.

c. Meeting of CLF Governing Body shall be held at least once a month and that
of General council shall be held at least once in three months at such place,
date & time as the Chairperson/Secretary may deem appropriate. All the
members shall be informed well in advance for the meetings. First meeting
of CLF will be convened by the Assistant Project officer/Community
organizer and be presided over by a member of the Governing Body to be
elected at the meeting. Requisition meeting of CLF Governing Body may be
summoned by at least one third of the members of the Governing Body.
Secretary shall summon the meeting within 7 days failing which the
Chairperson shall do so provided that no business other than specified in the
notice is transacted in the meeting.

d. A minimum of 60% of members with at least four office bearers out of seven
shall be present for any financial decision to be valid. Where decisions on
changes in bye-laws are to be made, at least 3/4™ of the members shall be
present.

e. CLF will hold will hold Annual general Meeting within two months from

end of financial year



e. Notice & quorum: At least 7 days notice shall be given to all the members for
meeting of CLF Governing Body specifying therein date, time, place and general
agenda to be transacted at the meeting. Emergency meeting may be called giving

24 hours notice.

One third of the members personally present shall constitute a quorum for the
meeting of the CLF Governing Body. Non-observance of quorum even after
lapse of 30 minutes of the scheduled time will eventually lead the members

present to adjourn the meeting.

f. Procedure of the Meeting: The Chairperson or in her absence, the Vice-
Chairperson will chair all meetings of federation on Governing Body. In the
absence of both Chairperson and Vice-Chairperson, the members present shall
elect Chairperson of the meeting. All questions before the meeting will be settled
by consensus, failing which the decision will be taken by a majority of votes.
Each member (except honorary members) will have one vote. In case of equality
of votes, the Chairperson of the meeting shall have a casting vote in addition to

her own vote.

Expulsion & Removal:

If any frequent action by a member is found to be prejudicial and detrimental to
the interests of CLF and also in violation of Rules and Regulations of CLF, the
Governing Body may after due enquiry, censure, suspend or even expel the
member from the Governing Body. In that case the Governing Body shall first
serve the member concerned a show cause notice showing therein the charges
framed and ask her to submit her statement in defence within a month. On
receipt of the explanation, the governing body shall have the power to take
suitable action against the erring member after allowing her to defend her case. If
no reply to the show cause notice is received within a month the Governing Body

may take ex-parte decision.



For any act of expulsion or termination, no such member shall be entitled to
prefer any claim for compensation of damage even if it is proved on subsequent

date that such act of expulsion or termination was wrongful and/or unlawful.

8. Functions of City Level Federations ( CLFs) :

City Level Federations have been providing a number of services to SHGs and individual

members. These could be grouped into 4 categories:

(1) Institutional development
(2) Financial intermediation
(3) livelihoods enhancement or business development services and

(4) Social intermediation.

Services offered by SHG Federations :

(1) Institutional development / SHG strengthening (or supporting) Services:

1.1 Grading of SHGs

1.2 Book Keeping

1.3 Capacity Building and Training

1.4 Monitoring

1.5 Problem solving

1.6 Convergence with other institutions

(2) Financial intermediation :

2.1 Monitoring to expedite the Credits (or  loans)
2.2 Bank Linkage and other linkage

2.3 Linkage with other department to avail Insurance
2.4 Convergence with Pension schemes

2.5 Convergence with Housing Scheme

2.6 Hire purchase

2.7 Micro Credit Plan ( MCP )

( 3) Livelihoods enhancement or business development services :

3.1 Marketing services

3.2 Processingand  value addition
3.3 Entrepreneurship development plan
3.4 Promotion of entrepreneurship



3.5 Livelihood opportunities for =~ members
3.6 Cattle management Rights and entitlements
3.7 Supply of inputs —E.g. Drinking water inputs
3.8 Bulk purchase of requiredmaterial

(4) Social intermediation :

4.1 Domestic violence

4.2 Child marriages

4.3 Child Trafficking

4.4 Gender discrimination

4.5 Child labour programme
4.6 Social discrimination

4.7 Health initiatives

4.8 Family counselling centres
4.9 Anti-liquor campaigns
4.10 Any other Social Issues

A. Duties, Responsibilities and Powers:

. The Governing Body shall have general power of supervision and conduct over all
the affairs of CLF at its various tiers and in particular discharge the following
functions.

. To appoint sub-committee with such duties and powers as may be considered
necessary and expedient;

. To mobilize resources & build community development fund;

. To accept donation, gift, subscription, movable or immovable properties for
fulfilling the objectives of the CLF & be responsible for safe keeping of assets/fund;
. To keep CLF fund in savings/current/term deposit account in a scheduled
commercial bank / state cooperative bank to be operated upon by any two of the
office bearers namely, Chairperson, Secretary and Treasurer

. To sell, lease, mortgage or otherwise dispose of or deal with all or any part of the
property of CLF

. To prepare community based plans on the basis of feedback received from ALFs and
determine priorities for implementation of plans;

. To sanction schemes, projects etc. to be undertaken by CLF;



I. To facilitate thrift & credit activities for bettering income generation & raising
quality of life
J. To prepare budget of CLF

B. Responsibilities of the Chairperson:
1) Presides over the regular meetings and any other meetings of the Federation;
i) Signs to approve the decision and resolutions of the Federation taken at
various meetings;
iii) Calls or postpones a special meeting;
iv) Coordinates activities of Secretary, Treasurer and other members;
v) Maintains relationships within and outside the Federation, especially with the
banks and Other department (Municipality/Municipal Corporation) to boost
credit flow to individuals & to SHGs as permissible under NULM besides
ensuring access of SHG members to various benefits under different
components of NULM,;
vi)Regularly report progress of the Federation to Municipal Authority along
with any other details sought for;
vii) Mobilize SHG members for social cause; organize at least one monthly

camp on social issues in its operational area.

C. Responsibilities of the Vice Chairperson:

1) Presides over the regular meetings and any other meetings of the Federation

in absence of Chairperson;

i) Signs to approve the decision and resolutions of the Federation taken at

various meetings;

iii) Coordinates activities of the Secretary, Treasurer and other members;

iv) Maintains relationships within and outside the Federation, especially with
the banks and other department (Municipality/Municipal Corporation) to
ensure credit flow to SHGs and individual members as well as access of
SHG members to various benefits under all relevant components of NULM

v) Regularly report progress of the Federation to the Municipal Authority

along with any other details requested ;



vi) Mobilize SHG members for social cause; organize at least one monthly

camp on social issues in its operational area.

C. Responsibilities of the Secretary:

i) Convene meetings with prior permission of the Chairperson and prepare
the agenda for every meeting;

ii) Maintain record of the proceedings of all regular and special meetings
and place them at the next meeting for ratification;

iii) Maintain membership register, attendance register, resolution book and
activity register;

iv) Chair meetings in absence of Chairperson/Vice-Chairperson ;

v) Verify books of account of the Federation regularly and report to the
members in every meeting;

vi) Maintain relationships within and outside the Federation, especially with
the banks and other department (Municipality/Municipal Corporation) to
ensure sufficient credit flow to group and individual SHG members as
well as access of SHG members to all the benefits specified in NULM
guidelines;

vii) Regularly report progress of the Federation to Municipal Authority
along with any other information sought for;

viii) Extend market linkage support to member- ALF fund Groups on /
Export of SHG products.

D.  Responsibilities of the Treasurer:

i. Preserve all important papers and documents related to financial matters of
the Federation such as bank pass book/s, cheque books, fixed deposit
certificates, ;

ii. Receive savings, loan instalments, service charges, fines, etc.;

iii. Deposit all cash collected at meetings within two days of collection;
iv. Maintain all accounts of the CLF i.e. cash book, loan ledger, asset & stock
register, receipt and payment vouchers, etc.;

v. Disburse CLF approved loans to member ALFs and place all financial

reports of CLF to all ALF ;



K.

vi. Enhance CLF corpus through different sources and use it judiciously for

smooth functioning of CLF

E. Responsibilities of the Livelihood Volunteer:

i) Identify sectors having satisfactory income-generating potential &
disseminate the information to all member ALFs;

i1) Arrange skill training with special focus on identified sectors;

iii) Provide advisory services for setting up of new business enterprises
including marketing of products & services

iv) Arrange bank credit for the budding business units

v) Arrange capacity building of the budding entrepreneurs in the field of
accounts & book-keeping , marketing & packaging, business strategy &

techniques

F.  Responsibilities of the Social Security Volunteer:

i) Assess social security needs of the member & identify gaps;

ii) Liaise with municipal officials to ensure better health, education and
social security for all CLF members;

iii) Disseminate information on different existing social security schemes of
the Government such as health insurance, pension schemes etc. among

all members

G. Responsibilities of the Financial Inclusion Volunteer:

1) Ensure that all member are linked to formal banking system;

ii))  Ensure that all members open Basic Savings Bank Deposit Accounts
(BSBDAG) in the banks;

iii)  Ensure that all members are covered by insurance facilities such as
accidental insurance, life insurance etc.;

iv)  Organise financial literacy training for the members on regular basis;
V) Arrange for regular meeting with bank officials and city livelihood

centre to mitigate bank-related problems.

General Meeting:



i. Annual General Meeting
a. Notice -
The Secretary shall call the Annual General Meeting within two months from
the end of the last financial year giving at least 14 days’ notice to all
members. The Notice shall contain the place, day, time and agenda of the
meeting. Notice to be handed over or to be sent by post with

acknowledgement.

b. Agenda -
The business to be transacted at the AGM shall be:
i.  To confirm the minutes of the last AGM and of Special General

Meeting, if any;

ii.  To adopt with or without modification the report of the working of
the federation for the previous year;

iii.  To pass audited accounts of federation for the previous year ended;

iv.  To appoint qualified Auditor or Auditors;

v.  To transact such business as may be fixed by the Governing Body

vi.  To transact such other business as may be brought forward by giving
14 days’ notice from any members, and

vii.  To conduct election to the Governing Body bi-annually

¢. Quorum of the Meeting -
One-third of the total number of members (with voting right) of the
federation personally present at the commencement of the meeting shall

constitute the quorum.

d. Manner and Method of Voting -
The Chairperson of the meeting shall decide the manner and method at the

outset of the meeting.



L.

M.

ii. Special General Meeting:
A Special General Meeting may be convened by the Governing Body at any
time depending upon the urgency of the matter. At least 7 days’ notice shall

be given to every member for Special General Meeting.

At least 2/3™ (two-third) of the members (with voting right) may request the
Chairperson of the federation to hold a Special General Meeting. The
Chairperson or in her absence, Vice-Chairperson or in the absence of both,
Governing Body shall convene the Special General Meeting within 15 days
from the date of receipt of such request. In default of the Governing Body,
the requisitionists shall hold such meeting provided that no business other

than those specified in the notice shall be transacted.

lii. Extra-ordinary General Meeting:

The Governing Body may direct to convene an extra-ordinary general
meeting for consideration of addition or modifications of the Memorandum /
Regulations of the federation. 7 (seven) days’ notice along with the draft of
proposed changes shall be sent to all members before the meeting. The
resolution for change/ amendment etc. of the Memorandum and Regulations
be carried out if accepted by the three-fourth of the members (with voting
right) present at the meeting.

Safe Custody of Properties:
The Governing Body shall be responsible for the safe custody of the fund,
properties and assets of the federation. Secretary shall be custodian of assets. The
fund of the federation shall be kept in Savings Accounts /Fixed Deposits with
any scheduled commercial bank / Co-operative bank / Post Office in the area of

operation of the federation. Treasurer shall be custodian of all liquid cash and
fund.

Books of Accounts and Inspection:



The books of accounts and other statutory books shall be kept at the registered
office which shall be located at a central place within its jurisdiction and shall be
open to inspection of the members at such time and place as the Governing Body

directs on a written request made by any member.

N.  Auditors
The accounts of the Federation shall be audited by Chartered Accountants to be
appointed by the Governing Body annually.
During audit of accounts , the auditors shall have access to all books of accounts
of the Federation and shall be entitled to enquire from the Chairperson of the
Federation and any other member of the Federation such information and

explanations as deemed necessary by them.

0. Accounting Year:
The accounting year of the federation shall be from 1* day of April of each year to
the 31* day of March of the following year.

P. Suit and Legal Proceedings
All suits and legal proceedings by or against the federation shall be in the name

of Chairperson/Secretary or such person as shall be appointed by the federation.

Q. Alternation of Memorandum and Regulations:
The Memorandum and Regulations may be altered, modified, rescinded or added
to by special resolutions passed by the 3/4™ members in an extra-ordinary

general meeting called for the purpose.

The Federation may delegate the Governing Body the power to make, alter,
modify or rescind such bye-laws and rules as may be considered necessary in the

interest of smooth functioning of the federation.

R. Dissolution of the federation:

The dissolution may be carried out following Section 24 of WBSR Act, 1961.



We, the undersigned members of the Governing Body of the ...............................
Federation, do herby certify that the above is a true copy of the Rules and Regulations of the

Federation.

WItness: 1. oo,

Signature & Seal of Mayor/Chairpersons/Administrator



S.

Managing the Group’s funds:

L

I1.

III.

IV.

Loans will be considered during periodic meetings of the federation
based on a written application from any member SHG addressed to the
Chairperson of the Managing Committee of the federation. While
representatives of the member SHG applying for the loan may take part
in the discussions, they will not be allowed to vote at the time of taking a
decision on the loan.

The loan limit for each individual member SHG shall be decided by the
full Executive Committee considering the financial position of the
federation and its obligations to meet the credit needs of a number of
member SHGs. This should be included in by-law.

The service charges shall be Rs. 2 per month per Rs. 100.00 (Rupees One
Hundred Only).

The loan repayment procedure shall be decided by the Executive
Committee of the Federation.

On sanction of the loan, the record of the loan, including agreed
repayment schedule must be recorded in the Activity, Resolution, Saving
and Loan registers. Thereafter, all repayments (and defaults, if any) must

also be so recorded.

K. The loan shall be granted as long as:

1.

il.

iil.

1v.

The member SHG has paid all federation membership fees due and
has repaid any previous loan amount in full, along with the interest
The proposed loan purpose is viable

The member SHG is meeting and saving on a regular basis, is
following its byelaws and takes an active interest in the Federation
All the income that accrues to the Federation from interest on savings
and loans and returns from penalties and fees will be re-invested in

the Federation fund/corpus.



L. Managing the Group’s Bank Account:

The Federation account shall be kept in the nearest bank. The Treasurer,
Chairperson and/ or Secretary (any two) shall have joint signatory power. All
withdrawals to be supported by a resolution of the Executive Committee of the

Federation.

M. Suit and Legal Proceedings
All suits and legal proceedings by or against the federation shall be in the name
of Chairperson/Secretary or such person as shall be appointed by the federation.

vi) Cash book and bank loan register will be maintained by the Treasurer who will
update the position of all income and expenditure as well as bank loans received and
repaid.

vii) Group Bank Pass Book to be maintained by the Treasurer and updated regularly at
each deposit and withdrawal.

Viii) If CLC gone through CLF then the all procedure and MOU may be signed
and Charges The buyers of the services provided by CLC services in a services shall
however need to be moderately priced so that they are affordable and acceptable
both to the service providers and to that they feel inclined to use the services being
offered by CLC to the maximum possible extent which would also help to
popularize the centre among the potential sellers/buyers. The rate of service charges

before being finally levied by the CLF (name of CLF ) shall

however need prior approval of the City Level Executive Committee formed under

NULM at the Corporation / Municipality.

K. Alteration / modification of Memorandum and Regulations:
The Memorandum and Regulations may be altered, modified, rescinded or
added to by special resolutions passed by the 3/4th members in an extra-

ordinary general meeting called for the purpose.



The Federation may delegate the Governing Body the power to make, alter,
modify or rescind such bye-laws and rules as may be considered necessary in

the interest of smooth functioning of the federation.

L. Training for CLF:
The basic objective of imparting the training and other capacity building inputs
to the members is to equip them with requisite skills to manage their
institutions. Different strategies by SMMU , including exposure visits to
model institutions for capacity building of the members should be

implemented for continuous capacity building of community structures .

The CLF will agree to the guidelines through the following affirmation.

We, the undersigned members of the Governing Body of the City LEAVEL
FEDERATION, do herby certifies that the above is a true copy of the Rules and

Regulations of the Federation.
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We, the undersigned, agree to the enclosed Bye-laws and under Section 4 of the West Bengal Societies Registration Act, 1961 apply to be registered as a Society with Limited Liability under the title
Of e n e e e e neaes the registered Office being AL Post
OffiCe. i Thana........ccccoi Municipality/ Corporation ..........ccccccceeviiiiirieeeenenns Sub-division..........ccccceeiiiiiiii, DiStriCt..... s
AT,
g @ TARRPRR TR FE [k @ S witeRFE Ffsm Fage 2a & K00v AEE (R00Y AT
PR 8 WEER) > ARl WS @ FAR | SNV oS Ko ! wig
SpT Il _C’sﬂﬁ. 1) W Sl
Name of Representative of SHG ar\]lvr:)?:]r;irsrgsirerltbeirfc)sfo
SIN for Registration Name of SHG Occupation | Age Permanent Present Address ngme and addré’ss of, Signature or L.T.l of Representative
.No. IGEEIeNT FoET e
= 2 Wﬁ) ﬁf\gﬂm SR FomMER AW Ganll = Q%d%:% FoA St the society (ies) Afefier R =@l etz
= ' ‘ @I ST T 7@ |

3 SR AN e 5

M) R 9 8 € Y q b >
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Name of Representative of SHG

Whether member of
any other society, if so,

SINo, for;;g;i‘;atlon/ Name of SHG Occupation | Age Pz;rgf:se;nt Present Address | name and address of | Signature or L.T.| of Representative
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Name of Representative of SHG

Whether member of
any other society, if so,

SINo, for;;g;i‘;atlon/ Name of SHG Occupation | Age Pz;rgf:se;nt Present Address | name and address of | Signature or L.T.| of Representative
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PART — Il

Name of the Proposed Society

Nature of Liability of Members

On share basis or without shares

Numbers of Applicants

Individuals

under Societies

Name of the members of the first board Constituted under West Bengal Societies Act, 1963

Chairperson

Vice-Chairperson

SR I

6. Name and address of the person (Chief promoter in the case of a Society) to whom communication, if any, are to be
addressed till registration of the Society.

7. Certified that each of the applicant belongs to a different family as require

Signature of three applicants authorized by the
promoters to sign and certify on their behalf.

Date




(v) e Feee 1 263 RE AREHE I 1 RIARE 00 2R 012 IS (13099, 0, 120 Soiee) ~1 @ Bl

(9) o e 1 AR R, DR YR R (ol SRRl o *RRATe | SOueiim ~[% TR 1 i rediR K oot fomeam
MR,

()

()

(9)

ofy




EF AT - oifad -

A,

T TS .

UISIS

T CRER B

o - weEfeg

GO ACE, AT FNG-TPRT /ARG T T ST a6l
e w0 RAl 9 TIRET TS mew == |

T 24 .
TR el
“EE A - i -
St @ e =@ -
y) R i, .. TR At
3) CIPIEE FeE
e 24w

o e



FITT 92 (Cash Book)

Fﬂﬁ% d99 (Meeting Number):-

O IEE
(Date)

ST (Receipts)

AJE (Payments)

Fhm @
(Receipt
Voucher No.)

T F1% (ATE & I1E9 ATSTT

ST (Amount Received

(ST<T (From Whom receieved and
purpose)

FIT (Cash) JIT= (Bank)

Fhm @
(Payment
voucher No.)

FIE 972 F I7T% / ATt® A (W37
R} (To Whom Paid & purpose)

36 (Amount Paid)

FI°T (Cash) I (Bank)

GG ST (Total Receipts) (A)

I YJE (Total Payment) (C)

BFJ (519 (Opening Balance) (B)

CTHT (519 (Closing Balance) (D)

w4 6 (Total) (A+B)

EETCI (Total) (C+D)

Sorled IFd

(Signature of the president)

FEYS a7 I%F
(Signature of the Treasurer)




GfF -

NULM General Ledger

Name of the Account :- Admission fee received from ALFs

. (T BTIFT1R AT GTF1
SIf9Y (Date) fasg ( Particulars) &. (Debit) &. (Credit) 1A (Balance)
G -3
NULM General Ledger
Name of the Account :- Yearly Subcription received from ALFs
. (T BTIFT1R AT GTF1
SIf9Y (Date) fasg ( Particulars) &. (Debit) &. (Credit) 1A (Balance)
GfFT-v
NULM General Ledger
Name of the Account :- Penalty Received from ALFs
. (ST BTIFT1R AT GTF1
SIf9Y (Date) fasg ( Particulars) &. (Debit) &. (Credit) 1A (Balance)
GfaeT - 8
NULM General Ledger
Name of the Account :- Total Interest Received from ALFs
SIf9Y (Date) fa g ( Particulars) > ’ ’ 1A (Balance)

ST (Debit) | AT (Credit)
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NULM General Ledger

Name of the Account :- Interest Received from savings Bank Account of CLF

. CoTT BTIF13 ST BIF 1T
mﬁ«r (Date) fa g ( Particulars) &. (Debit) &. (Credit) 1A (Balance)
BT - b
NULM General Ledger
Name of the Account :- Expenses made by CLF
. CoTT BTIF13 ST BIF 1T
mﬁ«r (Date) fasg ( Particulars) &. (Debit) &. (Credit) 1A (Balance)




AT ATOT (Loan Ledger)

{aﬁ (Index)

AT TN ( Name of the Member)

T@T &} (Page No.)
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N3] 91H ( Name of the Member)

N9 FfAF a2 ( Serial No. of the member) R
ALF A3 o156 9T (Name of the president of ALF)
f8FT9T & (ATITIT 99T (Address & Mobile No.)

( ALF a7 1% forate T )

T H__

HUd 27T (Interest rate) ___>%__ IRSHTGT (Per Month) (IS AT ATTT &) (Reducing balance)

AT TTF JIEAT AT | (T
FITT (Lo.an ECTISTETSTY 2 ( | QTS 2T ATy ( (Principal TRt
f&f3 J% | Received) . Amount U
Loan Repayable) Total Loan Repaid) .
AT ’Ié'T outstanding | (Overdue
O} | =BT} ( No. | <} ( ) amount)
(Date) of Cash b\ LY
Install | Book QAT AT
ment) | Page W (Principal T W T ( W (Principal
No) (Principal) ) Interest) | (Principal) | Interest) | (Principal) R
Interest)
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(15 (@S ATST (Meeting Resolution Book)

ON

e J39 - oIfFy ™Y

N :
ST T9TTWE ITHT (Signature of the Members) :
D) eeeeeeeeeeeeeseeees e esesesanene R) et eeee e eeseeeeseeeanes ) YU ) ORI
3 YR W) ceeeeeeeeeeeeeeeees e seeesessenes Q)eeeeeeeeeeeeeeeeeseeeeeeenenns B eeeeeeeeeeeeseeeseeeseeeeens
) YU 80 weeeeeereeaseeeeeseseesessaseanes 1SS TR 1) YRS
1SC) WU $8)neeeereeeeeeeeeeeseeseeseseeseasens SQ).ereeeerereeseeeeeeeseeeseeseesens LU JOOO
1N ) TRV ST eeeereeeeeereeseseeseseasassseesnns 1) [SRR ) [T
STEATSY f957 ( Agenda)
A fHifee @"jﬁl@"ﬁ' ( Today’s Meeting Resolution)

Jolwag 52



