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STATE URBAN DEVELOPMENT AGENCY
“ZEA 4, U3 g9, (TEF-e, Ruieaeq, FEFrel-a00 Yoy, ARGIIH
“ILGUS BHAVAN”, HC Block, Sector - [11, Bidhannagar, Kolkata - 700 106, West Bengal

SUDA-11015(16)/1/2021-HFA SEC-SUDA / [i é ll 0 Date:26.10.2021

From : Additional Secretary, UD & MA Dept.
&
Additional Mission Director, Housing

To : The Mayor/Chairman/Chairperson, Board of Administrators
All ULBs

Sub: List of General records & Individual Case records to be maintained for the ‘Banglar Bari’
Scheme.

Sir/Madam,

The Social Audit conducted for the Project Year 2015-16 formalized the necessity of a standardized set of
documents across all ULBs under the scheme.

We are pleased to inform you that a set of General records & Individual Case records has been approved by the
Urban Development & Municipal Affairs (UD & MA) Department.

You are hereby requested to follow the documents as detailed below with formats (where-ever necessary) so as to
enable better documentation under the Scheme.

The following general case records (Booklet) to be maintained at ULB

1) Details of beneficiary in the Scheme (Demand Survey data)

2) Housing For All Plan of Action (HFAPoA)

3) Detailed Project Report (DPR) for each Project Year

4) List of beneficiaries which have been removed together with reasons thereof.

5) All M.E. Dte. vetted building plans

6) Bills raised/Work order issued to beneficiaries, Comprehensive summary sheet of Work Order
issued, Statement of stage wise release of funds to beneficiaries

7) Copy of BoC/ BoA resolution for stage wise release of funds to the beneficiaries.

8) Statement of funds received from SUDA, Cash book, Utilisation Certificates of each project
separately

9) Grievance Redressal Register

10) Stagewise monitoring report duly authenticated by Engineer in charge of the project.” Annexure
A” (Format attached)
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An individual case file of beneficiaries must contain the following records:

1) Application form from the beneficiaries “Annexure B”. (Format attached).
2) Declaration form from the beneficiaries “Annexure C”. (Format attached).
3) Land Related documents. (Porcha /Deed/Record)
4) Income cum Residential Certificate of the beneficiary “Annexure D”. (Format attached)
5) Land Measurement document duly authenticated by the Munici pal Surveyor. (Specimen
attached)
6) Municipal Property Tax Records.
7) Proposed drawing of the DU to be constructed duly vetted by MED. (Specimen attached)
8) Aadhar Card, Voter Card & Mobile Nos. of beneficiary & his/her joint holder.
9) The statement of Accounts of the bank where own contribution has been deposited by the
beneficiary.
10) The statement of Accounts of the bank where fund has been released to the beneficiary
11) Post completion report duly signed by CLTC- “Annexure E” (Format attached)
12) Completion Certificate duly signed by beneficiary and other ULB Officials “Annexure F”,
(Format attached).

Note: The general case records as detailed above are to maintained since inception while
the individual case records as mentioned above may be maintained prospecti vely with
effect from the Project Year 2019-20.

Yours faithfully,

nmem- 26 - 10-2d
Additional Secretary, UD & MA Dept.
&
Addl. Mission Director, Housing

SUDA-11015(16)/1/2021-HFA SEC-SUDA 31{64 0 f tC 5) Date:26.10.2021

Copy forwarded for information to:

1. District Magistrate, All Districts

2. E.O., All ULBs

3. F.O. All ULBs

4. Nodal & CLTC, all ULBs

4. Private Secretary to MoS (IC), UD & MA Department, GoWB.
5. P.S. to Principal Secretary, UD & MA Department, GoWB.
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Additional Secretary, UD & MA Dept.
&

Addl. Mission Director, Housing
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Progress Report of ' Banglar Bari'as on

Name of ULB

Annexure ID of the project

(Rs. in Lakh)

DU ID TOTAL
Approved Project Cost 0.00 0.00 0.00
(Rs. in Lakh) Approved Gol Approved State Approved .Ben.eflt:lary ULB Contribution TOTAL
Support Support Contribution
0.00 0.00 0.00 0.00 0.00
. Approved Gol Approved State Approved Beneficiary .
Fund Utilised Support Support Contribution ULB Contribution TOTAL

Dwelling Units (DUs)

|No. of EWS Houses Approved |
|No. for which land tenure is clear |
|No. of DUs for which work started: |

Level of Progress

Physical Progress of DUs

Progress of DUs (Geotagging)

|Gap in Geotagging as on date I
|No. of DUs occupied by beneficiaries: |
|Expenditure Incurred for DU: (Booked) |

(Aggregate expenditure incurred by beneficiaries)

Not yet Not yet Foundati
geotagged started on Level

Lintel

Level Roof Level |Completed| Occupied

Fund Mobilised

Fund Received from SUDA (Rs. in Lakh)
Date of N State Share Total
Receipt SS (DU) SS (ID)
TOTAL

|ULB Share Deposited (Rs. in Lakh)

No. for which Beneficiaries Contribution
deposited (whether in part or in full)

Beneficiaries’ contribution collected (rs. in Lakh)

Full Contribition

Part Contribition

No. of beneficiaries for which Amount of contribution No. of beneficiaries for which
full contribution has been . part contribution has been Amount of contribution received
. received .
received received
Total fund mobilised (Rs. in Lakh) ;| |
Total Expenditure Incurred (DU)
Booked expenditure | Committed expenditure |

Balance fund with ULB for DU ( Rs in lakh)

Balance fund with ULB For ID ( Rs in lakh)

Signature of Nodal Staff assigend for the Project in ULB

With Date & Seal

Signature of Finance Officer
| With Date & Seal

Note : Booked Expenditure - Work done & Payment made
Committed Expenditure - Work done but payment yet to be made

Signature of Chairperson/Board of Administrators

With Date & Seal

Signature of Engineer in charge

With Date & Seal
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Annexure - A
Checklist after Completion DU under PMAY-HFA(U)
(To be filled up by CLTC)

Date of Visit

District Name

ULB Name

Ward No. / Slum Name

Approved in FY

2015-16 / 2016-17 / 2017-18 / 2018-19

Beneficiary Name

SEX

Male / Female

Father’s / Husband’s Name

Beneficiary ID

Building Plan

Model Plan / Modified

Plan Approved By

MED / ULB / In Process / None

Construction Started on

Completion Date

Type of Foundation

Type of Reinforcement used in Column

Outer wall Thickness

250/125/75 mm

DU Buildup Area

... Sgm

No. of Rooms provided Except Kitchen & Toilet

.. Nos.

Plinth Height

As per Plan / Modified

Type of Bricks used

Red Bricks / Fly ash

Quality of Bricks

Good / Satisfactory / Poor




Type of Lintel

Piece Lintel / Throughout

Surface of the Plaster

Satisfactory / Poor

Toilet Provision

Provided / Not Provided

Leach Pit

Provided / Not Provided / to be Provided

Electrical & Plumbing Work

Work Done / Not Done / to be Provided

Colour Wash

Done / Not Done / to be Provided

Beneficiary Contribution

Fully/ Partly Deposited

Final Payment

Done / Not Done / in Process

Completion Certificate

Issued / Not Issued / in Process

Name Plate

Provided / Not Provided / to be Provided

Overall Construction

Good / Satisfactory / Poor

Remarks ( if any)

Signature of CLTC




Annexure-B

Completion Certificate of Dwelling Units constructed through Beneficiaries under PMAY-HFA(U)

Certified that

e The amount credited in my A/C No in

Branch of Bank by

Municipal Corporation / Municipality for construction of Dwelling Unit in holding No.

Road Slum No. Slum Name

Ward No Along with my contribution of Rs has been

fully utilized for the purpose for which these amounts were paid.

o The Dwelling Unit has been completed in all respect for project year 20 - 20 (to be filled) as
per the prescribed drawing and conforming to the specifications laid down and following the
Operational Guidelines laid down and following the Operational Guidelines laid down in Order
No. SUDA-17/2016/250 dated 11.02.2016 by State Urban Development Agency.

e A photograph of the completed Dwelling Unit is furnished below.

Signature of Beneficiary with Beneficiary Code

Signature of Municipal Engineer Signature of Chairperson/Administrator



